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University of Missouri-Columbia     
The International Center 
International Student & Scholar Services 

      

N52 Memorial Union 
Columbia, MO 65211 
PHONE:   (573) 882-6007 
FAX : (573) 882-3223 

Request for Reduced Course Load (RCL) 
 
MU international students in F1 or J1 nonimmigrant status are required under U.S. immigration regulations to 
enroll full-time each fall (Aug-Dec) and winter (Jan-May) semester.  Full-time enrollment is defined as: 
 

• Undergraduate students: Enroll in at least 12 credit hours.  
• Graduate students without an assistantship: Enroll in at least 9 credit hours.  
• Graduate students with an assistantship: Enroll in at least 6 credit hours.  
• Doctoral students who have passed comprehensive exams: Enroll in at least 1 credit hour. 

 

If you are not enrolled full-time, according to the guidelines listed above, you must (1) ask your academic advisor 
to sign this form and (2) submit it to the International Center. Note that your department may require you to take 
more credits than the minimum indicated above. For more information about enrollment rules, please review the 
enrollment guidelines on the International Center website at: http://international.missouri.edu/isss/. 
 
 
TO BE COMPLETED BY THE STUDENT 
 

Family/Last Name: __________________________________  Given/First Name: __________________________ 
 
Student Number: __________________ Department: _________________________________________________  
 
Level (check one):     □Undergraduate    □Graduate      Expected graduation date: _________ 
 
Semester requested for reduced course load: __________ Number of credits you will take: ____________  
 
 
TO BE COMPLETED BY THE ACADEMIC ADVISOR 
 

There are limited situations in which an international student may take a reduced course load. Listed below are the 
legally acceptable reasons for taking a reduced course load.  Please check the reason that applies. 
 

□ The student will have completed all required formal course work by the start of the semester and will enroll 
in ____ credits this semester.  Note: “Formal course work” does not include research, problems and/or 
independent study credits. 

□ The student is having difficulty in his/her first or second semester with: 
□ English language 
□ Reading requirements 
□ American teaching methods 
□ Improper course level placement 

□ The student will graduate at the end of this semester 
□ The student has a medical condition (attach documentation from a licensed medical doctor, doctor of 

osteopathy, or clinical psychologist) 
□ The student is taking classes both at MU and another school (attach a registration confirmation from the 

other school) 
 

Academic Advisor’s Signature: ___________________________________________Date: __________________ 
     
Print Name & Title ____________________________________________________________________________  
 

ISSS Advisor Authorization 
ISSS Advisor _____________________________________ Date ______________     □ Approved  □ Denied 
Comments: 
 

Tips for Using this Form
1.  You can navigate from box to box on this form either with the TAB key or with your mouse.
2.  You can check/uncheck boxes by clicking on them with your mouse.
3.   You must immediately print each form after filling it out.  You CANNOT save a partially completed form for future use unless you have the full (not free!) Acrobat software program.
4.  This note will not be visible when you print the form.
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